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John Wesley theological college

environment sciences course

	Subject name:
	INFORMATIKA
(INFORMATICS) 

KÓD: KTAK102

	Subject lecturer:
	Dr. István Kun
	Appointment:
	lecturer

	Subject lecture hours
	8 hours/semester

	Subject credit
	4 credits 

	Necessary preceding studies, supposed knowledge
	-

	Syllabus
	Basic information technological skills necessitated by further subjects. Preparation of electronic documents. Electronic communication. File handling. Using the Internet. Electronic correspondence. Basic functions and application of operating systems (e.g. MS Windows). text processing (e.g. MS Word). spreadsheet computing (e.g. MS Excel). 

	Compulsory and suggested literature
	Joan Lambert Steve Lambert: Windows 10 Step by Step. Microsoft Press, Redmond, 2015. 
https://ptgmedia.pearsoncmg.com/images/9780735697959/samplepages/9780735697959.pdf
Joyce Cox, Joan Preppernau: MS Office Word 2007 Step by Step. Microsoft Press, Redmond, 2007. 

https://ptgmedia.pearsoncmg.com/images/9780735623026/samplepages/9780735623026.pdf
Curtis D. Fry: MS Office Excel 2007 Step by Step. Microsoft Press, Redmond, 2007.
https://ptgmedia.pearsoncmg.com/images/9780735623040/samplepages/9780735623040.pdf

	Method of checking the knowledge
	Mid-semester checking


